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	BSA Troop #343

Expenditure Approval



	Requestor’s Name:


	
	Requestor’s Phone:



	Requestor’s Address:


	
	

	City, State, Zip Code


	
	

	
	
	


	Reason for requesting Expenditure Approval:


	

	


	Requestor’s Signature:
	Date:




	Budget Expenditure Description
	Amount Requested

	
	

	
	


FOR COMMITTEE USE ONLY

	Committee Member Comments:


	


	Committee Member #1 Accepting Expenditure Request:


	
	Date:



	Committee Member #2 Approving Expenditure Request:


	
	Date:




**Attach Original Receipt for Each Expenditure**

Instructions for Use:  This form is the means to obtain reimbursement from general troop funds, not Scout accounts. Any expense over $25 must have this form with receipts attached in order to get reimbursement.  Anything under $25 still needs a receipt submitted to the Treasurer for reimbursement unless you wish it to be a donation.

 

Any out of budget expense (e.g. budget includes merit badges, chaplain’s fund, registration, etc.) or deposits for a Scout activity that will be reimbursed from Scout accounts (e.g. camp deposit), needs prior approval of the Troop Committee.  









